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Volunteer/Work Experience Application Form
Rood End Primary is committed to safeguarding and promoting the welfare of children and young people and expects all volunteers to share this commitment.

	Title:
	First Name:
	Surname:

	Any Previous Surname: 
	Male/Female:

	Date of Birth:
	NI Number:

	Address:


	Telephone Number:

	Email Address:

	Are you able to produce a document to show your right to work in the UK? Yes/No

	Do you have any disabilities that would make it difficult for you to carry out normal day to day activities? Yes/No

	If yes, please specify:



	Next of Kin: 
Please provide details of next of kin. These details will be used in emergency situations only. 

	Name:

	Relationship:

	Telephone Number:



	References
Please supply the name, address, and occupation of two persons for references. This should not be a member of your family. You must have known your referee for a minimum of 2 years.

	Name: 
	Name: 

	Address:
	Address:

	Postcode:
	Postcode:

	Telephone Number: 
	Telephone Number: 

	How Known:
	How Known:

	Occupation:
	Occupation:

	Email Address:
	Email Address:



	Contact with Schools

	Have you ever been employed by Sandwell MBC in any capacity?	Yes/No	

	If YES, please provide dates and reason for leaving

	Have you had any previous contact with Sandwell Schools? Yes/No

	If YES, please specify:

	*All your details will be checked against our records.



	Employment History
Please complete the following, starting with your current employment and include all employment/voluntary work. Please also include any breaks in employment history together with the reason for the break (continue a separate sheet is necessary)

	From Month/Year (mm/yy)
	To Month/Year (mm/yy)
	
Employer’s Name and Address
	
Position Held
	Reason for Leaving/ Break in Employment

	
	
	
	
	

	Responsibilities:

	

	From Month/Year (mm/yy)
	To Month/Year (mm/yy)
	
Employer’s Name and Address
	
Position Held
	Reason for Leaving/ Break in Employment

	
	
	
	
	

	Responsibilities:
	

	

	From Month/Year (mm/yy)
	To Month/Year (mm/yy)
	
Employer’s Name and Address
	
Position Held
	Reason for Leaving/ Break in Employment

	
	
	
	
	

	Responsibilities:
	








	Do you have a current DBS issued by a Sandwell registered body?       YES/NO  






	Why do you want to volunteer/do work experience in our school? 





	What skills/areas of expertise can you offer to help within school? 





	Are there any particular age groups/classes you would like to work with? 





	Do you have any relatives/close friends that are part of our school community? (Including pupils and staff) 
Yes/No
If ‘Yes’, please list.



	Are you currently undertaking a college / university course for which the volunteering will help? (If yes, please give details of the course title, name/contact details of course leader and where you are studying)






	How do you hope school will support you? E.g. do you expect school to complete paperwork, sign attendance sheets, etc? 














	The Rehabilitation of Offenders Act 1974 (exceptions) Order 1975

	

	IMPORTANT NOTE FOR ALL PERSONS APPLYING FOR POSITIONS IN SCHOOLS AND COLLEGES, AND OTHERS WHO WILL WORK UNSUPERVISED WITH YOUNG PERSONS UNDER AGE 18.

	The Act does not allow those with access to children and young persons under the age of 18 years the right to withhold information regarding previous criminal convictions, including cautions or formal warnings for any offence (not just those involving children) which for other purposes are ‘spent’ under the provisions of the Act. Please detail below any convictions or cautions against you, giving dates, type of offence, sentence and or fine imposed. Any information given, either when returning this application form or at interview will be entirely confidential and will be considered only in relation to your application.

You will be required to complete a Criminal Record Check (DBS)

	Date
	Type of Offence
	Sentence/Fine Imposed
	Comments

	

	
	
	

	

	
	
	



	Data Protection: The information you provide on this form is subject to the provisions of the Data Protection Act 1998. Where applicable information entered will be forwarded to the relevant officer for action or for a reply to be given



	Thank you for offering your services as a volunteer at Rood End Primary School.  Your offer of help is greatly appreciated, and we hope that you will gain much from your experience here. 
Please read and sign this Volunteer Agreement and hand it in at school. 
 
You will receive a copy of it for your records. 
 
· I have received a copy of the School’s Volunteer policy. 
· I have received a copy of the Information for Volunteers Booklet.
· I am aware of the School’s Child Protection and Safeguarding policies. 
· I know who the designated safeguarding member of staff is in school. 
· I agree to support the school’s aims. 
· I agree to treat information I learn from being a volunteer in school as confidential.
· I understand that it is my responsibility to have a DBS check issued by a Sandwell registered body to advise the school of my suitability as a volunteer. 
· I understand that the school can end a volunteer placement should they deem it necessary.
 



	Declaration of Volunteer:
Falsification of information on this form will result in your application not being pursued or your approval as a volunteer being terminated if you have already been approved as a volunteer. 

I confirm that the details in my application are to the best of my knowledge correct:

	Signed: 

	Date:

	Once signed, please take this form to the school for signature and processing.




	For completion by the Head Teacher or Authorised Signatory

	Head Teacher or Authorised Signatory (Print your name):

	Name of School:

	Email address of the person to 
contact when volunteer is cleared: 

	Volunteer’s duties will include:

	Please tick the appropriate clearances

	DBS
	
	References to be request on our behalf
	

	References received and attached
	
	References have been requested and will be supplied once received
	



	Head Teacher – Please complete the following section accurately and to the best of your knowledge for all applications: 
The DBS Code of Practice states that “Registered Bodies must correctly apply the Police Act 1997 definition of a volunteer, as detailed below, to each criminal records check to assert eligibility that no fee should be charged for that application”
“Any person engaged in an activity which involves spending time, unpaid (except for travel and other approved out-of-office expenses), doing something which aims to benefit some third party and not a close relative.”

	
	Yes
	No

	1. Does the applicant meet the DBS criteria as a volunteer as detailed above?
If YES, continue to answer questions 2 to 7. 
If NO, please contact your HR Provider
	
	  

	2. Is the applicant in receipt of any payment?
(apart for travel and any other approved out-of-office expenses)
	
	

	3. Is the applicant on a Work Placement?
	
	

	4. Is the applicant on a course that requires them to do this job role?
	
	

	5. Is the applicant in a trainee position that will lead to a full-time role/qualification?
	
	

	6. Is the applicant a Foster Carer or a member of the same household?
	
	

	7. Is the applicant a family member who acts as a ‘back-up carer’
	
	

	
If you’ve answered ‘YES’ to any of the questions 2 to 7, it’s likely that the position does not meet the definition of a volunteer and will therefore not qualify for a free-of-charge criminal record check.

Failure to answer Yes or No to any of these questions will result in a delay to the disclosure check being undertaken.

	I authorise you to proceed with this volunteer application.

	Authorised Signatory: 
	Date:
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